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Taking Care of Business:

Best Practices for Closing
Out the Year for Your
Small Business

} Thursday, Year-End Payroll Checklist

* Making sure W-2s/1099s are
accurate

December 18  -Gximmsemporen
* Final payroll runs and bonus
10 = 11 am PST I;)Irr(])iessing

Tax Deadlines & Compliance

Get t|ps and tricks to * Key filing dates for January
* Any new federal/state tax changes
best close out the * How ADP helps automate filings and
f " prevent penalties
ear 1or your sma
y ; y Preparing for 2025 HR
business. Changes

* Minimum wage updates
* New overtime or labor rules

AT « Updated employee handbook or
. REGISTER: policy needs

Scan QR or visit
https://us02web.zoom.us/webinar/register/

WN_OgO9dZMTJyNrSOIBFdpIA Benefits & Open Enrollment
* What to review before year-end
* Adding or updating benefits for
retention
* How ADP connects payroll + benefits
in one place

N

Hiring & Onboarding for the

New Year

» Starting the year with clean hiring
processes

* Modern onboarding and digital forms

* Using ADP tools to stay compliant
with 1-9 and documentation

Budgeting & Cash-Flow
Planning

* Reviewing labor costs from the year

* Planning raises, bonuses, or staffing
changes

* Using payroll reports to make
smarter financial decisions

Technology & Automation
Upgrades

* Why small businesses should
automate manual HR/payroll tasks

« How ADP saves time, reduces errors,
and improves recordkeeping

VIB NETWORK

leterans In Business
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Networking for Success
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MORE INFORMATION: www.vibnetwork.org | rebecca@vibnetwork.org | (619) 995-1969



